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Setting Up Your Accounting System
	Area
	What do I need to have?

	Financial Documents
	· Customer invoices

· Bills

· Bank statements

· Government related documentation and assessments

· Other: _________________________

	Filing System
	· For all of the Financial Documents listed above

· Files for outstanding or requiring follow-up

· Customer invoices, bills

· Government filings

· Quotations and estimates

· Other: __________________________


	Chart of Accounts
	Sales and Revenue Accounts

· __________________________________

· __________________________________

· __________________________________



	
	Cost of Goods Sold Account

· __________________________________

· __________________________________

· __________________________________



	
	Expense Accounts

· __________________________________

· __________________________________

· __________________________________
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